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Click on Calendar Feed then Email Calendar Link to me. If you would like to only receive calendar
appointments you’ve scheduled be sure that the toggle is set to MINE. Otherwise you will see all
appointments of teachers you have access to.

EvaluWise /

Login Settings Subscription Preferences Calendar Feed

The buttons below allow you to setup an internet calendar subscription in your email/calendar software that will pull your
EvaluWise® appointments into your calendar. The first button will attempt to open your default email/calendar application
on your computer. Some services like Google/Gmail only update internet calendars once every 8 hours. Be sure your
timezone is set correctly.
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You will get an email with two links on it. Highlight the second link and copy it.

EvalulWise®

Dear Brett Housman

Here is the link you requested to set up your calendar sync with EvaluWise.
Click the the following link or copy and paste it in to your email/calendar

software to set up an internet calendar.

Outlook or other application on your computer:
webcals:/iwww_ evaluwise.org/ci/index.php/evaluations/E valuWiseCalendar/?
id=8896493135502

Gmail/Google Calendar or other online based calendar:
https:/www.evaluwise.org/ci/index.php/evaluations/EvaluWiseCalendar/?
id=8896493135502
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In the left hand pane of your Google calendar, click add calendar, then click from URL.

Paste the link that you copied previously and click add calendar.

= Calendar

Teday < > January 2019

SUN

I— Create

January 2019 < 0¥

Add calendar

Mew calendar

My calendars Browse calendar interest
Brett Housman From URL
[[] Birthdays
Import
[] reminders
[[] Tasks .
Other calendars ~
Holidays in United States o
https:/fwww evaluwise_org... TEM

MON

TUE

EvaluWise® || Making Teacher Evaluations Manageable and Effective

4



Outlook Instructions:

Click on the settings button in the left-hand pane
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e Click on the calendar feed.
e C(Click on “Send To My Email Calendar.”
e A pop up should appear asking for you to open Outlook. Accept and open outlook.

EvaluWise

Login Settings Subscription Preferences Calendar Feed

The buttons below allow you to setup an internet calendar subscription in your email/calendar software that will pull your
EvaluWise® appointments into your calendar. The first button will attempt to open your default email/calendar application
on your computer. Some services like Google/Gmail only update internet calendars once every 8 hours. Be sure your
timezone is set correctly.
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Outlook will prompt you once again to add the calendar.

|
Microsoft Outlook >

- Add this Internet Calendar to Qutlook and subscribe to
.j! updates?

https:/fwoanw . evaluwise, org/cifindex. php/evaluations/Eval
uWiseCalendarTid=5442551154574

To configure this Internet Calendar, click Advanced.

Advanced... Yes

Click yes and the calendar will be added within
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