EvaluWise’

EvaluWise Update 1.5.0

Notifications:

You now have the ability to schedule and notify teachers in EvaluWise. When you start a new
Evaluation after selecting the teacher, rubric, form group and content area you now will have a screen
that opens and allows you to schedule the Pre Conference — Classroom Observation and Post
Conference dates for a formal evaluation. When Scheduling an evaluation the program will provide you
with a list of what you currently have scheduled for that date. This notification also comes up when you
create an informal observation and summative evaluation

Formal Evaluation New Evaluation

Pre Conference Date: Classroom Observation Date: Post Conference Date:
Date: | 4/5/2016 m Date: | 3/8/2016 m Date: | 3/9/2016 m
Time: | 10:00 AM o] Time: | 10:00 AM o] Time: o
What You Also Have Scheduled On What You Also Have Scheduled On
This Date This Date
9:00 AM | Evaluation | Tara Ehlers 11:00 AM | Evaluation | Tara Ehlers

Your EvaluWise Administrator now has the option to set up Custom Notifications or Reminders. On the

Home Screen at the very bottom you should see a button . Click on that button and
select Add Reminder/Notice and you will get the following screen that will allow you to create custom
notifications.

Reminders/Notices Close
Add/Edit Reminder/Notice Recipients
Reminder/Notice Date
Send to All
@ o Schools/Groups
Title
R EvaluWise Elementary
Description 1st Grade
2nd Grade
P
Who should see this reminder? EvaluWise High School
Evaluators - group 1
When should a notification be sent? Evalulise Jr_ High
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The EvaluWise Administrator has the ability to manage the overall organizations notification settings.
Go to Settings and then Select Options under Organization. Next, Select Manage Organization Email
Notifications.

'W EvaluWise’

Login Seftings  Subscription  Preferences _ Calendar Feed Organlzatlon

Your Organization:

Classroom Observation - Use Simple Selection Style:

Manage User Email Notifications: Change Organization

Schools  ContentAreas  Posiions  Users  Options

Options

Lock Teacher Edit:
Lock Teacher Add:
Lock Teacher Deletion:

Manage Certificates:

Manage Organization Email Notifications:

Allow Evaluation Labels:

Once you click on the Manage Notifications you will get the following screen that will allow you to make
specific changes to the entire organization’s notification settings. If you select allow user preference
your evaluators will be able to manage their own preferences as seen on the next few screen shots.

Organization Email Notification Options

The following options configure which email notifications get sent when the following occur. You may also configure wether or not users in your organization have the option to set their own preference. Otherwise these seftings are
organization wide.

Artifact Upload Allow User Preference
Form Completed R0 1 emal when the teacher submits a fonm s oompieted Allow User Preference
Teacher Self Rating Completed Allow User Preference
Teacher Signed Observation/Professional Practice Summary Allow User Preference

Evaluator Signed Observation/Professional Practice Summary "= Allow User Preference

Evaluation Scheduled ' Tssn=r Allow User Preference

Infomal Observation Scheduled "= T=="=r Allow User Preference

Summative Evaluation Scheduled "= Tes=n= Allow User Preference

Summary Viewable by Teacher " Allow User Preference
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The Evaluators can manage their specific Email Notifications by going to Settings and Select Preferences.
Select the Manage User Email Notifications Button.

& EvaluWise®

D\

Login Settings Subscription Preferences Calendar Feed I

Classroom Observation - Use Simple Selection S'(—\, NO

Manage User Email Notifications:

The Evaluator will have the options to configure which email notifications get sent when each item
occurs or you have the option to receive a daily digest that groups the notifications in one email per day.

User Email Notification Options Close|

The following options configure which email notifications get sent when the following occur. The nofifications get sent out each time or you may choose to recieve a daily email digest that groups the nofifications info one email per
day

Artifact Upload Yes ™ No /™ Org. Default Daily Digest
(Orgarzaton S=ng Ko

Form Completed Recevs sn smai when the tescner submis & form a5 complsted. Yes No Org. Default Daily Digest
(organzaton Ssng. o

Teacher Self Rating Completed Yes No Org. Default Daily Digest
(Organzaton Ssng o

Teacher Signed Observation/Professional Practice Summary Yes (™ No (™) Org. Default Daily Digest

(Orgarzaton S=ng Ko
Evaluator Signed Observation/Professional Practice Summary Yes No Org. Default
Notifies Teacher that their evalustor has signed

(organzaton Ssng. o

Evaluation Scheduled nofies Tescner Yes No Org. Default

(OrgEEza8an =g Na)

Infomal Observation Scheduled nosfies Teacher Yes (™ No /™ Org. Default
(Organzaton S=ng Ko
Summative Evaluation Scheduled notfies Tescher Yes No Org. Default

(OrgaZa8n SEng: No)

Summary Viewable by Teacher Yes /™ No /™ Org. Default

Notifies Teacher that Obsarvation/Professionsl Practice Summery is now sccessible
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If your EvaluWise administrator has turned on the Evaluation Scheduled option for the different
evaluation types then the evaluator has the ability to go to a Specific Evaluation and click on the circle
with the date scheduled and be able to notify the teacher of the evaluation date scheduled. It will send
an email for all dates scheduled for that evaluation.

Licenses: 350

Tara Ehlers ! eID Y - |

= Complete:
— Evaluation 0

@ Teacher Access Manage Artifacts § &

9
Post Observation Conf. l

Show Evaluator’s own evaluations in a list:

You also now have the ability to Show only your specific evaluations in the Evaluation List —to Turn on
this feature go to Setting — Select Preference and then Turn on — Show Only My Evaluations in Eval List:

Login Settings Subscription Preferences Calendar Feed

Classroom Observation - Use Simple Selection Style: (“} NO

Show Only My Evaluations in Eval List: @

Manage User Email Notifications: Manage
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New Reports:

Evaluation Progress — This report allows you to get the progress of each Evaluator, if you click the + next
to the Evaluator’s name you can get a breakdown of more specific details of their progress.

SPrint | [ACreate PDF X Close Window

Evaluation Progress Report

07/01/2015 - 06/30/2016 Report Date: 03/01/2016
Informal Compietion Evaluation Compietion Summative Compietion
Compkie Complete: comle
e \
In Progress: o In Progress: InProgress:
I 3

Evaluator Informals. Evaluations Summatives
Campiate Tetat

[Er— Compmie Tl Inergess Compe Tl inemgess
EvaluWise Presenter - 8 0 8 7 2 9 2 0 2
In Progress Evaluations T —

Teacher Date

Helen Wilson 077142015

Ken Bryant 0911712015

Helen Wilson 09/19/2015.

Jane Walker 10/09/2015

Performance Averages by Evaluator — This report allows you to view the different ratings given by each
evaluator on your rubric.

1b - Knowledge of Students | —

2a - Environment of Respect I

I —
2 - Guiture of Learning |
-_—

2c - Faciitating the Classroom

2d - Administrate Classroom Acions

2e- Adapting the Classroom Space

3a - Effective Stugent Comm

= Ogeral
® EvalulVise Fresenter
= Training Person

3b- Discussion promote learming
3¢ - Absorb Students in Learming

3d - Using evaluation in learning

3¢ - Showing adaptabilty and openness

4a - Reflecting on Teaching

4b - Record Keeping

42 - Communicating with Famiies

40 - Participating in a Professional Community

o
o
i
.
.
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Label Evaluations:
You now have the ability to add a label to an Evaluation.

To Turn on Labels you need to go into Settings and then select the Options Tab under Organization.
Make sure to slide the button to yes — allow Evaluation Labels.

Login Settings  Subscripion  Preferences  Calendar Feed Organization

Vour Nare — o Log Out e reesssommm .

EvaluWise Presenter

Email
P Schools Content Areas Positions Users Options
presenter@evaluwise.org Warning: Changing your email address will change the address you use to login
| Options
Old Password Lock Teacher Edit: (@LE
Lock Teacher Add: () no
New Password ~
Lock Teacher Deletion: ﬁ‘
Repeat Password Manage Ceri : D
ge Certificates:

| Update Password
Allow Evaluation Labels: @

When you go to an Evaluation Double click where it says No Label and enter in a custom label for that
Evaluation.

»= Jessica Colivin

Bulk Printing:

Bulk Printing allows you to print forms, summaries and final results for a specific school or an entire
district. To access Bulk Printing Go to Evaluations and at the very bottom of the screen select Bulk
Printing.

Johnson, Ethan

A | witson, Helen

Johnson, Ethan

Colivin, Jessica

Bryant, Ken

Colivin, Jessica

Edgar, Danielle

Colivin, Jessica

Colivin, Jessica

Johnson, Ethan

A | Johnson, Ethan

__ 7/
< Refresh Evaluations 30 Evalustions in st + Add New. ‘8 Bulk Prinfing
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You will receive the following menu; you can select the specific option you want to include in the bulk
printout.

Start Date

07/0112015

End Date

08/3012016

School(s)
All Schools -
EvaluWise Elementary
EvaluWise High School
EvaluWise Jr. High -

Rubric

Select Rubric

What would you like to print?
Form
Observation Summary

{3) Professional Practice Summary
Results & Ratings

Important Note: Summaries must be signed to be bulk printed.

Descriptors s Yes 0 No
Timestamps. s Yes O No
Previous Ratings s Yes O No
Evidence: s Yes O No
Seript Evidence: o Yes 0 No
Form Evidence s Yes 0 No
Overall Summative Rating Yes @ No

Script in Summative:

You now have the ability to turn on script evidence in the summative evaluation. This feature will need
to be turned on for the entire rubric. To do this go to rubric tab and select the rubric for which you want
this feature enabled. Select the Options Tab and Under Summative Evaluation Options go to the
selection Script Evidence on Summative Evaluations and Slide the option to Yes.

A Pretty good Rubric Detaut Rubre. o [

;Lil se’

A Pretty good Rubric @

& rubric 2

Rubric Qutiine Performance Levels Student Growth Forms Options

Teacher 2 on Summative Evaluation Results. | ' @

Performance Count Description Area

dispisyed sbove rating counts)

[COPY] A Pretty good Rubric

Use performance rules to display a recommended rating on the
Summative Evaluation Results. (Y NO
() NC

{Depandent on rating counts being displayed)

Rubrics

Show all previous ratings on Summative Evaluation,
even if no previous evidence is present. (Defaut: No)

Script Evidence on Summative Evaluations (Dsfaut: No)
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Turn Off Ratings on Informal Evaluations:

In this new release you also have the option to turn off the ability to provide a rating on the informal
evaluation. This feature will need to be turned off for the entire rubric. To do this go to rubric tab and
select the rubric for which want this feature disabled. Select the Options Tab and under General
Options go to the selection — Rate Performance Levels on an Informal Evaluation’s Observation
Summary and slide the option to no.

& EvaluWise’

' A Pre ood Rubric
0 tty g

A Pretty good Rubric

& rubric 2 Rubric Qutine  Performance Levels  StudentGrowth ~ Forms  Options

General Options

Teacher 2

[COPY] A Pretty good Rubric

School Year
Start Month: July * |End Month: June v
Rubrics
Show Observation Summary Form on Informal Observations E

Rate Performance Levels on an Infomal Evaluation’s Observation Summa

Observation Summary Teacher Signature Disclaimer:

Teacher's signature does not necessarily indicate agreement with the
evaluation, enly that the teacher is aware of the content. Teachers
may submit written rebuttal to this evaluation

Pair Evidence to Domain OLE
e
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Student Growth Text Area:

You can enter in text that shows your district’s specific documentation on how student growth ratings
are calculated and it will be listed in the View Results and Set rating section. To add this text go to the
Rubric tab and select the rubric you want this added into and Select the Options Tab and Under
Summative Evaluation Options go to the option Student Growth Description Area and click edit. Enter
your documentation and select Save & Close.

- e VEIW

& rubric 2 Rubric Outline Performance Levels Student Growth Forms Options

Teacher 2

(This option is avaiable if not rating on Domains, not using performance rules and not using averages.)

[COPY] A Pretty good Rubric

Hide Pro Practice and Student Growth Ratings with Total Points

Rubrics

Performance Average/Points Description Area @

(dispisyed sbove rating aversges or totsl paints)

Student Growth Description Area )

dispiayed sbove student growth area)

Hide Professional Practice and Student Growth Rating on Summative Evaluation:

You have the Option to hide Professional Practice and Student Growth Ratings on Summative Evaluation
when using Total Points to calculate a Summative Rating. To add this option go to the Rubric tab and
select the rubric you want this added into and Select the Options Tab and Under Summative Evaluation
Options go to the option Hide Pro Practice and Student Growth Ratings with Total Points and slide the
option to yes.

- e VaIWvWWIsE

At — Rubrics
T—— [COPY] A Pretty good Rubric - =
& rubric 2 Rubric Outline Performance Levels Student Growth Forms Options
Teacher 2 BEo: =R el i o Obti

P

[COPY] A Pretty good Rubric Summative Evaluation Options

Show Average Ratings on Results

Rubrics
Show & Calculate Total Points on Results

(Tris option is avaitabie if not rating on Domains, not using performance rules and nat using averages.)

e ot

Hide Pro Practice and Student Growth Ratings with Total Points < m~‘ >

Performance Average/Points Description Area

(displsyed sbove rating sverages o total points)

Student Growth Description Area
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